LETTERHEAD
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Dear parent/guardian,

You are receiving this letter as your child has been marked absent excused at least 5 (five) days this school year.  This total does not include school related activities or verified professional appointments such as: chiropractic, doctor, dentist, orthodontist, optometrist, or mental health specialist.  The attendance record of your child is attached. 

Minnesota state law requires that students attend school.  Regular school attendance is one of the strongest predictors for reading ability, high school graduation, and positive outcomes in adulthood. When parents and schools work together, attendance rates tend to be higher among students. 

Per our school policy, when your student reaches 10 (ten) excused absences, the only absences that will be accepted as excused after that point are verified professional appointments. We are sending this letter to provide you notice of this policy, and help you budget the remaining excused absences. 

Parents have the right to meet with school personnel to discuss their child's attendance.  Please feel free to contact me if you would like to set up an appointment or discuss this letter.

Sincerely,



NAME
TITLE
